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INDUSTRIAL RELATIONS SECTION

DEPARTMENT OF PERSONNEL

239, Backbay Reclamation, Nariman Point, Mumbai – 400 0021

APPLICATION FOR STAFF HOUSING LOAN

(For construction or purchase of a House)

APPLICATION MUST BE SUBMITTED IN DUPLICATE

Certified English translation of all documents submitted in vernacular should be enclosed.

	1
	(i)
	Name
	:
	

	
	(ii)
	Designation
	:
	

	
	(iii)
	Branch / Department
	:
	

	
	(iv)
	Date of Joining
	:
	

	
	(v)
	Date of Birth
	:
	

	2
	Is the applicant a member of a Joint Undivided Hindu Family
	:
	

	3
	Is the applicant an ex-employee of the erstwhile Belgaum Bank Limited
	:
	

	4
	Amount of Housing Loan applied for
	:
	

	5
	How does the applicant intend to meet eh balance of cost of construction/purchase value of the house if the same exceeds 10%/15% of the amount eligible
	
	

	6
	(i)
	Basic Pay
	:
	Rs. 

	
	(ii)
	Gross Salary
	:
	Rs. 

	
	(iii)
	Net Salary
	:
	Rs.

	
	(iv)
	Details of unusual deductions such as other loans & advances (submit enclosed salary particular form)
	:
	

	
	(v)
	Net Take Home Pay of other family members (state relationship & attach salary certificates
	:
	

	7
	Details of present accommodation
	:
	

	
	(i)
	Address
	:
	

	
	(ii)
	Area & No. of Rooms
	:
	

	
	(iii)
	Number of Family member and dependents 

(specify relationship)
	:
	

	
	(iv)
	Is the applicant owner of the house or stays in a rented house
	:
	

	
	(v)
	Monthly outgoings such as rent, taxes etc.

(Submit rent/tax Receipts
	:
	

	
	(vi)
	In Whose name does the house stand
	:
	

	
	(vii)
	Reasons for purchase / construction of new accommodation
	:
	

	
	(viii)
	Does the applicant own any other house in his/her name or spouse’s name
	:
	

	8
	Particulars of proposed accommodation
	
	

	
	(A)
	CONSTRUCTION OF HOUSE
	
	

	
	(i)
	Does the property stand in the applicant’s name
	:
	

	
	(ii)
	Whether the property is inherited OR joint family property OR self acquired property (attach relevant documents)
	:
	

	
	(a)
	If the property is inherited state
	:
	

	
	(i)
	The year in which inherited
	:
	

	
	(ii)
	Whether the applicant is the sole beneficiary or has inherited Joint with others?
	:
	

	
	(b)
	If the property is a joint family property state
	:
	

	
	(i)
	When and how acquired
	:
	

	
	(ii)
	Names of the members of the joint family and their relationship with the applicant
	:
	

	
	(c)
	If the property is self acquired state
	:
	

	
	(i)
	Date of purchase
	:
	

	
	(ii)
	Name/s of seller/s and relationship of seller with the applicant
	:
	

	
	(iii)
	Whether purchased singly or jointly with others.  If jointly, state name and relationship with applicant
	:
	

	
	(iv)
	Extend of interest of each co-owner.
	:
	

	
	(v)
	Can the applicant create a charge/equitable mortgage of the property in the bank’s favour?
	:
	

	
	(vi)
	(a) Location /Address of Property

.
	:
	

	
	
	(b) Area
	:
	

	
	
	(c) Whether land is freehold or leasehold?
	:
	

	
	
	If leasehold, state-
	
	

	
	
	- Date of Leased deed
	:
	

	
	
	- Period of lease
	:
	

	
	
	- Unexpired period of lease
	:
	

	
	
	- Annual rent payable
	:
	

	
	
	- Other outgoings payable
	:
	

	
	
	(d) Whether the plot is open plot or partly build up plot
	:
	

	
	
	(e) Have the rent, taxes and other outgoings been paid regularly or are there any amounts outstanding (attach) official Receipts for last payments)
	:
	

	
	
	(f) Anticipated outgoings on the property, once it is constructed

(This should include Municipal Taxes, Water Taxes and Other Taxes, if any – This information can be ascertained by the applicant from his Architect or Building Contractor)
	:
	

	
	
	(g) Estimated cost of construction (attach Architect’s Certificate)
	:
	

	
	(B)
	PURCHASE OF HOUSE
	
	

	
	(i)
	Address
	:
	

	
	(ii)
	Date of agreement for sale (attach documents)
	:
	

	
	(iii)
	Agreed purchase price
	:
	

	
	(iv)
	Initial amount paid

(attach receipt)
	:
	

	
	(v)
	Name and address of the vendor and relationship with applicant if any.
	:
	

	
	GENERAL
	
	

	
	(i)
	How many storeys including ground floor?
	:
	

	
	(ii)
	No. of rooms and carpet area
	:
	

	
	(iii)
	No. and names of family members who will be staying with the applicant and their relationship with the applicant. If other next of kin propose to reside with the applicant, state relationship the extent if their contribution to the cost, etc.
	:
	

	
	(iv)
	If any part or portion of the house to be constructed is proposed to be let by the applicant to a third party, state the basis and the amount of rent or compensation to be received and the portion to be let out.
	:
	

	9
	Have the title deeds been scrutinized by an Advocate? If so,
	:
	

	
	(i)
	Furnish his report on the title
	:
	

	
	(ii)
	Furnish a report of the search taken of the records in the Office of the Sub-Registrar, Collector or other appropriate authority.
	:
	

	
	(iii)
	Furnish a non-encumbrance certificate from the Office of the Sub-Registrar or other appropriate authorities.  (The certificate should be for a period of 30 years prior to the date of application) 
	:
	

	10
	Is the property or any part thereof included in any scheme of the Government or Municipal Corporation or other Public body?
	:
	

	11
	Is the property or any part thereof earmarked or tentatively reserved for public purposes or any development plant?  If so, give details.
	:
	

	12
	Is the applicant aware of any act or omission affecting the property which is not disclosed in the title deeds?
	:
	

	13
	Is the applicant aware of any circumstances which can or any prevent him from creating a first legal mortgage on the property in favour of the Bank? 
	:
	

	14
	Is there any set-back affecting the property or ahs the applicant received any notice of set-back pertaining to the property?
	:
	

	15
	Are there any rights of way or other easement, restrictive, repugnant or burdensome covenants of any kind whatsoever, affecting the said property? If so, give full particulars. 
	:
	

	16
	Is there any lien, charge, mortgage or encumbrance of any kind whatsoever in respect of the property? 
	:
	

	17 
	Has the applicant or the previous owner received any notice under the Land Acquisition Act or other enactment or from a public body for acquisition or any other purpose? 
If so, give full particulars
	:
	

	18
	Has the applicant applied or received any loan for construction of a house under any other scheme or from any other source? If so, however does the applicant intend to repay the loan?
	:
	

	19
	Personal Insurance
	
	

	
	(i)
	Total amount of Insurance Policies
	:
	

	
	(ii)
	Date on which each policy  is purchased
	:
	

	
	(iii)
	Date of maturity
	:
	

	
	(iv)
	Amount and mode of payment of the premium
	:
	

	
	(v)
	Name/s of the Nominee/s (state relationship)
	:
	

	
	(vi)
	Specify the amount of policy/ policies which the applicant can assign to the Bank of security
	:
	

	20
	List of documents submitted
	
	

	
	(Mark  in the box against documents submitted)
	
	

	
	(i)
	Original Gift Deed or copy Agreement for sale
	:
	

	
	(ii)
	Search Report on title deed dating back atleast 30 years, from an Advocate
	:
	

	
	(iii)
	A non-encumbrance certificate
	:
	

	
	(iv)
	Certificate from an Architect stating value, condition and future life of the house proposed to be purchased

OR

Architect’s estimate for cost of construction and blue print of plan of the house proposed to be constructed
	:
	

	
	(v)
	No Objection Certificate from the Competent Authority under the Urban Land (Ceiling & Regulation) Act, 1976 provided the location comes within the purview of the Act.
	:
	

	
	(vi)
	If allotted by any housing board/ Development Authority, terms and conditions, mode of repayment, permission for mortgage or lien, registration certificate and allotment letter
	:
	

	
	(vii)
	Other documents

(state nature)
	:
	



I declare that the above mentioned particulars are true to the best of my knowledge.
N.B.:- If it is found at any time after date of submission of applicant that information furnished therein is false or incorrect, or that material information is willfully suppressed, the employee will render himself liable for disciplinary action.
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